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	Missoula County
CDBG ED RLF Application
Community Development Block Grant (CDBG)
Economic Development (ED) Revolving Loan Fund (RLF)



A.  APPLICANT INFORMATION
	Name of Business
	

	Mailing Address (Street or P.O. Box)
	

	Physical Address of proposed project
	

	City/Town
	

	State
	Montana

	Zip Code
	

	Telephone number
	

	Website
	

	Form of Business
	

	Current Number of Employees
	

	Date Business Established
	

	EIN (Employer Identification Number)
	

	Primary Contact: First and Last name
	

	Title
	

	Telephone number
	

	Email address
	

	Description of business: (500 characters with spaces maximum)



	List any subsidiary and/or affiliated businesses:





B.  LOAN REQUEST SYNOPSIS AND BUDGET DETAIL
	Amount of loan requested:  $ 

	Purpose of loan (500 characters with spaces)  



	Describe the need for a loan from the CDBG ED RLF.  Explain why a commercial bank loan and/or other source of funding cannot satisfy the capital needs of the business.  (1000 characters with spaces maximum)  



	Provide an itemized, detailed list of your budget that includes descriptions for each item for which you are requesting CDBG ED RLF monies.  







C.  JOB CREATION
IMPORTANT! At least 51% of the beneficiaries of projects funded through the CDBG ED RLF program must be low- and moderate- income. The maximum loan amount is determined using a formula based on the number of FTEs of LMI beneficiaries.
Beneficiaries: Employees (individuals)
LMI: LMI stands for “low and moderate income.” The term LMI refers to individuals or families whose household income is up to 80% of the median income for the area when adjusted for family size. Department of Housing and Urban Development (HUD) income guidelines for Missoula County are:
[bookmark: _GoBack]HUD INCOME GUIDELINES FOR MISSOULA COUNTY (Updated 2019)
	NUMBER IN HOUSEHOLD =>
	1
	2
	3
	4
	5
	6
	7
	8

	Extremely Low Income
(30% of AMI)
	$15,400
	$17,600
	$21,330
	$25,750
	$30,170
	$34,590
	$39,010
	$43,430

	Very Low Income
(50% of AMI)
	25,700
	29,350
	33,000
	36,650
	39,600
	42,550
	45,450
	48,400

	Moderate Income
(80% of AMI)
	$41,100
	$46,950
	$52,800
	$58,650
	$63,350
	$68.050
	$72,750
	$77,450



AMI: Area Median Income
FTE: Full-time equivalency. One (1) FTE equals 2080 work hours annually.
· If an employee works 40 hours a week, that employee’s position is equal to 1 FTE (40 hours a week x 52 weeks=2080 hours annually).
· If an employee works 20 hours a week, that employee’s position is equal to .5 FTE (20 hours a week x 52 weeks=1040 hours annually). Example: Four positions that work 20 hours per week is equal to 2 FTEs.
	Calculation to Determine new LMI FTEs created

	1.
	How many total, new FTEs are being created?
	

	2.
	Of the total new FTEs being created, how many FTEs are for LMI employees?
	

	3.
	% of LMI FTEs of total FTEs (row 2 dividied by row 1)
Note: Must be at least 51% to apply for CDBG ED RLF
	

	4.
	Loan amount requested
	

	5.
	Cost per LMI FTE (row 4 divided by row 2) 
Note: Cannot exceed $20,000 per LMI FTE
	





Wages and Benefits
We are interested in the quality of jobs being created that provide a living wage. Quality jobs are defined as those where the combination of wages, benefits, and workplace environment contribute to a productive and satisfying work experience for employees. To learn about living wages for Missoula County, visit http://livingwage.mit.edu/counties/30063. Using the table below, provide information about the jobs (not just LMI FTEs) that will be created.
	
	Benefits
Check all that are provided by employer.

	Wages
	Medical insurance
	Paid sick leave
	Paid vacation leave

	# of jobs _____ at $___________/hr.
	
	
	

	# of jobs _____ at $___________/hr.
	
	
	

	# of jobs _____ at $___________/hr.
	
	
	

	# of jobs _____ at $___________/hr.
	
	
	



D. ENVIRONMENTAL REVIEW
Recipients of CDBG funds must comply with environmental review regulations and have an environmental review conducted prior to receipt of CDBG funds. 
	What is the specific physical street address where the project will take place?


	Has this project undergone an environmental review by the Missoula County Environmental Certifying Officer?

	___ If YES, attach the completed Environmental Review Record (ERR).
___ If NO, explain the reason why and its current status:  




E. SPECIAL CONSIDERATIONS
[bookmark: _Hlk508879370]Respond Yes or No to each of the Special Considerations below. If the answer to any question is “yes,” describe how the issue will be addressed.  
	
	[bookmark: _Hlk519758161]
	YES
	NO

	1.
	Are there any impediments to the implementation of this project including requirements for State permits or special local action? If YES, explain:  

	
	

	2.
	Will this project involve lead-based paint? HUD lead-based paint requirements apply to the purchase, rehabilitation, repair, or improvement of residential structures built prior to 1978.  If YES, explain:  
	
	

	3.
	Will this project involve changes to a structure built prior to 1959?  If yes, it will require review and compliance with historic preservation rules.  If YES, explain:  
	
	
	

	4.
	Will this project involve moving individuals or businesses? Displacement or relocation of individuals or businesses requires a plan to mitigate those impacts.
If YES, explain:  

	
	

	5.
	Will this project involve a faith-based initiative? CDBG funds may be used to support eligible activities undertaken by religious or faith-based organizations provided that this support does not extend to inherently religious activities such as worship, religious instruction or proselytizing.  Applicants that engage in such activities must demonstrate how eligible activities will be separate in time or location from inherently religious activities. If YES, explain:  

	
	



H. APPLICATION CHECKLIST
Submit the following, along with the completed loan application. 
 Original, signed Missoula County CDBG Economic Development RLF Loan Application
 Electronic version of application emailed to mgordon@missoulacounty.us
 Project Schedule with timetable that includes significant milestones associated with the proposed CDBG RLF activity

I.  APPLICATION FEES
Applicants will be charged reasonable fees upfront to cover the cost of credit checks and other ancillary costs associated with processing RLF loan applications.  Approved RLF applicants will be assessed a fee of 1% of the loan amount or $500, whichever is greater, as compensation for MoFi’s services.  This fee may be capitalized as part of the underlying loan.  

J.  CERTIFICATION
As the responsible certified agent for 						, I hereby submit this application for loan assistance from the Missoula County Economic Development Revolving Loan Fund. The information presented in this application is, to the best of my knowledge, true and accurate. I further acknowledge that any employment positions retained or created as the result of a loan must benefit no less than 51% low- to moderate-income persons.
	
	
	

	Signature
	
	Title

	
	
	

	Printed Name
	
	Date
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